
Job   Descrip�on   
  

  

Educa�on   Director   

R OLE     AND    R ESPONSIBILITIES   
  

o Organize   and   plan   educa�on   events   to   support   cycling   awareness,   TBN   ini�a�ves,   the   
development   of   TBN   members’   cycling   skills,   and   building   a   stronger   TBN   cycling   
community.   

o Arrange   for   resource   people   and   other   resources   as   needed   for   educa�on   events.   
o Ac�vely   par�cipate   in   board   mee�ngs,   correspondence   and   ac�vi�es.     
o Plan   and   manage   the   educa�on   budget   in   consulta�on   with   the   Board.   
o Create   event   pages   and   registra�on   forms   on   TBN   website.   
o Ensures   events   are   communicated   on   TBN   Home   page   and   in   Chain   of   Events.   
o   For   each   event,   arrange   that   contract   and   payment   requirements   are   met.   
o Book   venues   for   in-person   events   as   needed   
o A�end   monthly   Board   mee�ngs   

  
  

P REFERRED    S KILLS   
o Event   planning,   organiza�on   and   budget   management   skills.   
o Experience   with   adult   educa�on   related   to   cycling   
o Strong   interpersonal,   wri�ng   and   speaking   skills.   
o Ability   to   learn   how   to   create   web   pages   on   Wild   Apricot.   
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